DISTRICT I FBLA SPRING LEADERSHIP CONFERENCE

CHECKLIST
November 30 E-mail Deadline

· School-Site Test Request Form for Skill Tests & Written Tests for 
Events Advancing to Finals 
November 30 Postmark Deadline

· Word Processing I Grade Level Certification Form

· Word Processing I Course Certification Form

· $10 School-Site Test Fee payable to District I FBLA 

December 7-13 Postmark Deadline on December 13
· School-Site Testing Window for Skill Tests & Written Tests for 
Events Advancing to Finals 
January 1 Online Entry in National Membership Database Deadline

· Members must be entered into the National Membership Database

on/before January 1. Membership Dues must be promptly submitted 
to the national office

December 15 beginning at 8:00 a.m.—January 11 ending at 3:00 p.m.

· On-line Competitive Event Registration (See Instructions for On-line Competitive Event Registration)
January 11 Postmark Deadline

· AAA Form (for those schools with semester tests before Christmas)

· Copy of On-line Registration with Attached Copy of Chapter Roster (printed from National Website) with Conference Participants Highlighted in YELLOW
· Special Needs Form

· Accounting I Course Certification Form

· Business Math Grade Level Certification Form

· FBLA Principles and Procedures Grade Level Certification Form

· Introduction to Business Grade Level Certification Form

· Introduction to Business Communication Grade Level Certification Form

· Introduction to Parliamentary Procedure Grade Level Certification Form

· Introduction to Technology Concepts Grade Level Certification Form

· Public Speaking I Grade Level Certification Form

· Largest Chapter Membership/Largest Chapter Membership Marketshare Form

· Future Business Leader Materials 

· Job Interview Materials

· Digital Video Production Materials and Entry Form

· Electronic Career Portfolio Materials and Entry Form

· Web Site Design Entry Form

· E-Business Entry Form

· Who’s Who in FBLA Materials
· Talent Show Entry Form (E-mail to Tony Jones, District I President, at tonyj94@sbcglobal.net and ktodd@fortsmithschools.org)   
· Chapter News (E-mail to Hailey Tippit, District I Reporter, at htippit13@parisschools.org and ahutson@parisschools.org)    
· District Officer Application Form 
January 20 Postmark Deadline

· AAA Form (for those schools with semester tests after Christmas) 
· Copy of Early Bird Online Conference Registration and Early Bird Conference Registration Fees made payable to DISTRICT I FBLA in the form of Chapter/School Check or Money Order. Mail to:  Dani Lindsey, District I FBLA Treasurer; Mena High School; P.O. Box 1810; Mena, AR 71953. Reminder:  Fee must be paid for all members registered at the close of “On-line/Early Bird” Registration process. Early Bird Registration is $15 per member. No refunds can be issued. NOTE: If you indicate that a member will be participating in an event that begins at the state level, and that member will NOT be attending the DSLC, you do NOT have to pay the DSLC registration fee for that member. 
January 20 E-mail Deadline

· Competitor Substitutions (Must be e-mailed) No substitutions may be made in Accounting II, Banking & Financial Systems, Computer Applications, Database Design & Applications, Desktop Publishing, Digital Video Production, E-Business, Electronic Career Portfolio, Entrepreneurship, Future Business Leader, Global Business, Job Interview, Marketing, Parliamentary Procedure, Spreadsheet Applications, Web Site Design, Who’s Who in FBLA, Word Processing I, or Word Processing II as competitors in these events have already completed portions of their events.

February 1 Conference Day—Turn in on-site
· Conduct/Permission Forms and Agreement Form

· On-Site Registration Form (if applicable) On-Site Registration is $22.50 per member. Chapter/School Checks, Money Orders, or Cash only please. Personal checks from members cannot be accepted.
· Parade of President Donation Envelope to Arkansas FBLA-PBL Foundation during the General Session



Please use this checklist to insure that all materials are submitted correctly! Unless otherwise indicated, submit materials as follows.





For mailed items, send to:


Ms. Kelley Todd, District I FBLA Coordinator


Southside High School


4100 Gary Avenue


Fort Smith, AR 72903





For e-mailed items, please send to:


� HYPERLINK "mailto:ktodd@fortsmithschools.org" ��ktodd@fortsmithschools.org� 














