                                                                                                                                                                                                                              DISTRICT I FALL LEADERSHIP CONFERENCE

EARLY BIRD REGISTRATION INSTRUCTIONS

On-Line Competitive Event Registration Window
Opens at 8:00 a.m., Wednesday, September 1, 2010.
This window closes at 4:00 p.m., Friday, September 17, 2010.
1)
Mail hard copy of Early Bird Conference Registration along with a school/chapter check or money order made payable to District I FBLA. These should be postmarked on/before September 17, 2010. Mail to:  


Shiloh Carr, District I FBLA Treasurer

Elkins High School


349 North Center


Elkins, AR 72727 


Post office meter cancellation dates are the official verification source.
2)
E-mail completed Special Needs Form (if applicable) to district coordinator. E-mail to:


ktodd@fortsmithschools.org
It is recommended to use Internet Explorer 5.5 or higher.  Netscape Navigator tends to not display information correctly.

ALL participants (i.e. members, district officers, advisers, and guests) must be registered on-line by the chapter adviser. 
www.ldness.com/conference?state=ar1fall
(Please note — l as in leader for ldness.)
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Select your chapter’s name from the drop down dialog box.


2. Type the password dflc.


3. Click the Proceed button. 
►
If you need to update your registration before the September 17 deadline, choose your chapter from the drop down menu, and make the necessary changes.  
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guests.


2. Type in name of the LEAD Adviser, the LEAD Adviser’s e-mail address, school mailing address, and city, state, and zip code information.  

3. Type in names. (The program may change all names to last, first format.)
4. Select the type (member, district officer, adviser, or guest) from the drop down menu in the type column for each person.

5. Check the Discount box for advisers, guests, and district/state officers ONLY.

6. Select the t-shirt size from the drop down menu in the type column for each person.

7. When all available name slots have been filled in, click the Store Information button at the bottom of the screen.  This will store the information on the screen and refresh it with more blanks.  Keep adding names until you have entered all of your information.  Be sure to click Store Information after you have entered all information!  The program will calculate the amount owed.
8. Click the Your data has been saved link to prepare to print.

9. Scroll to the bottom of the screen.  Click Display Roster.  Ignore the Passcode column.  

Print a minimum of two copies of roster.
1. From the menu bar, select File >> Print . . .


2. In the Print dialog box, change the number of copies to 2.  Click OK.

3. Retain one copy for your records.  Mail one copy along with your conference registration check to the District Treasurer. Postmark deadline is on/before Friday, September 17.  (Refer to boxed materials on the first page of the instructions for more information about mailing your school check or money order.)
NO REFUNDS can be issued!!   However, you can substitute members as long as you do not exceed the number that you have pre-registered. It is at the discretion of the local chapter adviser as to which member receives the conference t-shirt. 

REMINDER!

►
The District I Fall Leadership Conference is limited to Senior High and Middle Level FBLA members only.  

►
Guests include adult chaperones and school officials.  This classification cannot be extended to students.  Please advise guests of the dress code. They, too, must adhere to official dress code guidelines.
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